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1pi H.0. 3aBEJYIOIETD
+sMB 1} e «J1C Ne 24 «PoanHuok»

OBPABOTKHU IMEPCOHABHBIX JIAHHBIX B
MVYHULMITAJIBHOM BIO/DKETHOM JOIKOJIBHOM OBPA3ZOBATEJIBHOM
VUPEXJEHHMH «IETCKHUH CAJI Ne 24 «POJIHUYOK»

1. Obmme noaoKeHHs

1.1. Hactoammue Ilpasuna o0paboTKH NEpCOHATLHBIX JaHHBIX B MYHHIHIIATBHOM
OIOJUKETHOM  JIOLIKONBLHOM o0pasopaTensHOM yupesiaennu «[letckuit can Ne 24
«Ponumiok» (nanee — Ilpasuia) onpeneasior ueitn, cojepxanie i nopaaok odpaboTku
NEPCOHATBHBIX JAHHBIX, MEPHI, HANPARICHHBIE HA JAUIHTY NEPCOHAIBHBIX JAHHLIX, a
TAKKE MPOLCAYPHl, HANPAB/ICHHBIC HA BHIABICHHE W NpPEJOTBpalleHHe HapylieHui
sakoHopareascTsa Poceuiickoil ®eaepaunn B 00nacTH NEPCOHAIBHBIX JAHHBIX B
MYHHIHIUIEHOM OI0/DKETHOM AOMIKONLHOM 0o0pasopareabioM yupexaeHun «llerckumii
can Ne 24 «Poanu4ok» (Janee ~ yupexjieHHe).

1.2, OOpaborka nepcoHanbHelX jganunix (aanee - Il[n) B yupewacHuu
OCYIIECTRIACTCA I PeAH3AHH TPYAOBEIX OTHOIICHHI B COOTBETCTBHH ¢ TPYIAOBBIM
3aKOHOJATE/ILCTBOM: OKAa3aHHA YCIYI B COOTBETCTBHH ¢ (DCACPAIbHBIM 3aKOHOM OT
27.07.2010 N2 210-®@3 «O6 oprauMsaud OpPCAOCTABICHHUA  [OCYJAPCTBCHHBIX M
MYHHITHIIANBHBIX YCITYT»: paceMOTpeHHs odpaiennii rpaxaan.

1.3. OoOpaborka I1/ln B yupeaeHHH oOCYICCTBIACTCH ¢  CobmoncHMeM
NPHHLMIIOB ¥ YC/OBHIL, TpPCAYCMOTPCHHBIX  3aKkoHoaatenbcTBOM  Pocchitckoit
®enepaunn B obnacty [11a u nacrosmmmy [Mpasmwiamy,

1.4, OGpaborka I/l 10/mKHE OrpaHMYMBATECH JIOCTHXKEHHEM KOHKPETHBIX,
3apaHee ONPCACICHHBIX H 3aKOHHBIX Lesed,

1.5. He nonyckaercs obpaborka IT/IH, HecosmecTiman ¢ nenamu cobopa [1/1n.

1.6. O6paborke noiexar Toiabko [1/1H, KOTOPRIE OTBEHAIOT HEAAM HX 0DpabOTKH.

1.7. Conepxanne u obvem obpabarsigaeMex T1JlH JI0NKHE COOTBETCTROBATE
3a4BJICHHBIM LCAAM 00paboTKy,

1.8. B nacroauux [TpaBiiax HCnoib3ylOTCA OCHOBHBIE NOHATHA, ONpe/Ie/ICHHEIE B
craree 3 ®enepanbroro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHabHbIX JAHHBIXY, &
TAKKE C/IC/YIOIIHC TOHATHS:

AZMHHHCTPAIMA YUPCKACHHUA — 3aBCAYIONIMH  YYPEKACHHA, 3aMeCTHTelH
3aBCAYIOLICTO YHPCAICHNS, 1C0NPOHIBOIHTE b,

NEAArorHYeckHe pabOTHHKH YUpea/eHHs ~ BOCIHTATeNH, MEAaror-rcHxolIor,
YUHTEAB-IOT0NEL, MY3IBIKAIGHRE PYKOBOJHTENH, MHCTPYKTOpa MO  (PHU3HYCCKOl
KYJIBTYPE;

Oyxranrepekas  caymba —  MYHHUMIAILHOE  KAIEHHOE  yYpekjaenue
«O0eCcneaNBAMMHA KOMIUIEKC yYpesxaeHHe obmero u A0MKOJIBHOIO 00pa3oBaHHE?,
YIOJIHOMOYEHHOE Ha Bejienne OyXranTepcKoro M HaloroBoro yuera.



2. YcaoBus u nopsiiok oopadorku I1/1H, cBA3aHHBIX €
peaju3anueil TPy10BbIX OTHOLIECHHH

2.1. IIlH paOOTHUKOB Y4YpeXKAECHHUS, IpakiaH, NPETEHAYIOLIUX HA 3aMEIICHHE
BaKaHTHBIX JOJDKHOCTEH, paboyux MeCT B YUpeXJEeHUU (nanmee — pabOTHUKH),
oOpabatbIBaloTCsl B 1IENSAX OOECHedeHUus KaJApoBOM pabOThl, B TOM YHUCIE B IEJIAX
dbopMupOBaHHUS KaJIpOBOTO pe3epBa, OOYy4YeHHS U JOJDKHOCTHOTO pOCTa, YydeTa
pE3yJIbTaTOB MCIOJIHEHUS PA0OTHUKAMHM YUPEXKACHHUS JOJKHOCTHBIX OOS3aHHOCTEH,
obecrieueHusi  pabOOTHHKAM  YCTAHOBJIEHHBIX  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanuu  yCJIOBUM TpyJda, TapaHTUM W KOMIICHCAllMM, a TakXke B LEIsIX
MPOTUBOICUCTBUS KOPPYIILIUH.

2.2. B nensx, yka3zaHHbIX B nyHkTe 2.1 Hacrosimmx [lpaBun, oGpabatreiBatorcs
cnenyrouue kareropuu [1J{n paboTHUKOB:

2.2.1. ¢pamunusi, uMs, OTYECTBO (B TOM 4YHCIIEe Mpeasiaymue GaMuiIng, UMeHa U
(uK) OTYECTBA, B CIy4ae UX U3MEHEHU);

2.2.2. naTta u MECTO POKJICHHUS;

2.2.3. uadopmanus 0 TpaxkIaHCTBE (B TOM 4HCIE MPEIbIIYIIHE TPaXkKIaHCTBA,
WHBIE TPaXIAHCTBA);

2.24. Buag, cepus, HOMEp [JOKYMEHTa, YIAOCTOBEPSIOLIErO  JINYHOCTD,
HaMMEHOBAaHHUE OpraHa, BbIAABIIETO €ro, 1aTa BbIJauH, KOJ MOApa3/IeJeHus;

2.2.5. azgpec MecTa OKUTENbCTBa (afpec  peructpanuu, (HaKTHUIEeCKOro
NPOXKUBAHUA);

2.2.6. HOMEp KOHTAaKTHOI'O Tesie()OHa WIIM CBEJICHUS O IPYTUX CIIOC00ax CBA3H;

2.2.77. PeKBHU3UTHI CTPaXOBOT'O CBUJIETEIbCTBA T'OCYAAPCTBEHHOI'O MEHCUOHHOTO
CTpaxOBaHMS;

2.2.8. uneHTuUKAIMOHHBIM HOMEP HAJIOTOILIATENIbIINKA;

2.2.9. pexkBH3UTHl  CTPAaXOBOTO  MEIUIIMHCKOTO TOJMCa  00s3aTEIBHOTO
MEJUIIMHCKOTO CTPaXOBAHMS;

2.2.10. pEKBU3HUTHl CBHUIETEIBCTBA T'OCYJApCTBEHHOW PETHCTPALMM AKTOB
IPaXKAaHCKOTO COCTOSIHUS;

2.2.11. cemeliHOe TIOJIOKEHHE, COCTAaB CEMbH U CBEJACHHA O OJIU3KHUX
POJICTBEHHHUKAX (B TOM YHUCII€ OBIBILKX);

2.2.12. cBeneHus 0 TPyAOBOM ACATEIBHOCTH;

2.2.13. cBeieHUsI O BOMHCKOM Y4€T€ U PEKBU3UTHI IOKYMEHTOB BOMHCKOI'O YU€Ta;

2.2.14. cBemenus o0 oOpa3oBaHMM, B TOM YHCIE€ O TIOCIEBY30BCKOM
npodeccuoHaTbHOM 00pa3oBaHUU (HAMMEHOBAHHE M T'OJl OKOHYAHUS 00pa30BaTEIHLHOTO
YUpEKIEHNs, HAMMEHOBAHUE U PEKBU3UTHI JOKYMEHTa 00 00pa30BaHNH, KBATU(UKAIUA,
CHEIUAIBHOCTH IO JOKYMEHTY 00 00pa3oBaHuN);

2.2.15. cBenenust 00 y4eHOM CTETICHH;

2.2.16. uadopmarius o BIaICHUN HHOCTPAHHBIMHU SI3bIKAMH, CTCTICHb BIAJCHUS;

2.2.17. MeIuIMHCKOE 3aKJII0YEHHE MO YCTAaHOBIEHHOW (Qopme 00 OTCYTCTBUHU Yy
rpaxJaaHuHa  3a00J€BaHUs,  MPEMSATCTBYIOMIETO  BBIMOJHEHUIO  JIOJDKHOCTHBIX
00s3aHHOCTEN; 3aKII0YEHHE MO pe3yjbTaTaM MPEeJBAPUTENILHOIO WM MEPUOIUYECKOTO
MEIUIIMHCKOTO OCMOTPA;

2.2.18. ¢potorpadus;

2.2.19. cBegenus o pabore, B TOM UMCie: AaTa, OCHOBaHMS MOCTYIICHU (TIprUemMa)
Ha paboTy M Ha3HA4YEHUS HA JOJDKHOCTb, JlaTa, OCHOBAHMUS HAa3HAUYCHMs, NEPEBOJA,
NepeMelIeHUsT Ha WHYI JOJDKHOCTh, HAaWMEHOBAaHUE 3aHUMaeMbIX (3aMelllaeMbIX)
JIOJDKHOCTEH, pasmepa 3apaOOTHOM MIaThl, Pe3ylbTaTOB aTTECTALlMM HAa COOTBETCTBHUE
3aMeIlaeMoi T0JKHOCTH, a TaK)Ke CBEICHHS O MPEeKHEM MecTe padoThl;

2.2.20. undopmanums, coaepkamiascs B TPYJAOBOM JTOTOBOPE, IOMOJTHUTEIHHBIX
COTJIALIEHUSX K TPYAOBBIM JIOTOBOPaM;



2.2.21. yadopmanus 0 HATMYUHU WM OTCYTCTBUU CYAHUMOCTH;

2.2.22. cBenenus 0 MpodECCUOHATBLHON TMEPernoAroTOBKE ¥ (WJIHM) TOBBIIICHUN
KBaTM(UKAIUH;

2.2.23. uH(opmManus 0 eKEroAHbIX OIIAYMBAEMBIX OTITYCKaX, YIEOHBIX OTIYCKax
U OTITyCKax 0e3 coXxpaHeHHUs 3apabOTHOM IUIATHI,

2.2.24. HomMep pacueTHOro CUeTa;

2.2.26. vHBIe NEpCOHAIbHBIE JaHHbIE, HEOOXOJUMBIE I JOCTUKEHUS LEeJeH,
MPEYCMOTPEHHBIX ITYHKTOM 2.1 HacTosmero [lonoxenus.

2.3. O6paborka II/In (3a uckimoueHueM Ouomerpuyeckux II/IH) paOOTHHKOB,
OCYyILECTBIIsIETC 0e3 coryacusi yKa3aHHBIX JIMI B paMKax ILelel, OIpeleleHHbIX
nyHkToM 2.1 Hactosmmx I[IpaBwi, B COOTBETCTBHUM C IYHKTOM 2 4actu | ctateu 6 u
yacThio 2 ctathu 11 @egepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX
JTAHHBIX».

2.4. Obpabotka [1/lH paOOTHUKOB OCYHIECTBISETCS HPU YCIOBUHU IOJIYYEHUS
corjacHsi yKa3aHHBIX JIMI] B CIEAYIOIUX CIydasx:

2.4.1. npu nepenaue (pacupocTpaHeHuu, nmpeaocrapienun) [1J[H TpeTbum numam B
cllydasix, HE TIPEeAyCMOTPEHHBIX JCHCTBYIOUIMM 3aKOHOAATeabCcTBOM Poccuiickoit
denepannu;

2.4.2. npu TpaHcrpann4Hou nepenaye 11/1x;

2.4.3. npu NPUHATHM pEIIECHUl, MOPOXKIAIOIMINX IOPUIUYECKUE MOCIEICTBUS B
OTHOILIEHUH yKa3aHHBIX JIMII WJIK UHBIM 00pa30M 3aTparuBaroIluX UX MpaBa U 3aKOHHbIE
MHTEPECHI, HA OCHOBAHUH UCKIIIOUUTEILHO aBTOMAaTU3UpOBaHHONW 00paboTku ux I1/1H.

2.5. Oobpaborka I1/lH, mpeaycMOTpeHHbIX MyHKTOM 2.2 Hactosmux I[IpaBui,
OCYILIECTBIISIETCS. C NUCbMEHHOTO COIJlacus pabOTHHKA, COCTaBICHHOIo Mo (opme,
YTBEPKJACHHOW 3aBEAYIOIIMM YUYPEXKJEHHUsS, €CIM MHOE HE yCTaHOBJIEHO dDenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX.

2.6. OOpaborka II[lH  paOOTHUKOB  OCYILECTBIISIETCS  CHELHATUCTAMU
AJIMUHHCTpALIUU YUPEXKJEHHs, OyXraJTepcKUX CIyX O M BKIIOYAeT B ceOs clenyromme
neicTBusi: cOOp, 3amuch, CUCTEMAaTH3allMI0, HAKOIUIEHWE, XpAHEHHE, YTOUHEHUE
(oOHOBIIEHUE, U3MEHEHUE), U3BJICUEHUE, UCIIONIb30BaHKe, Niepenadyy (pacrnpocTpaHeHue,
NpEeOCTaBJICHUE, JOCTYI), 00e3TMYMBaHUE, OJIOKMPOBAHUE, yJAJICHUE, YHUUYTOXKEHHE
[1/1H.

2.77. llepeuucnennsle B nyHkre 2.2 IIJ[H mpeaocTaBisItOTCS HEMOCPEACTBEHHO
PaOOTHHKOM B BHJIC:

2.7.1. opuruHaJOB HEOOXOIMMBIX JOKYMEHTOB (3asBICHUE, TPYIOBas KHIKKA,
aBroOuorpadus, MHbIe TOKYMEHTBI, IPEIOCTaBIsIEMbIE B KaIPOBYIO CIIY:KO0Y);

2.7.2. xONui OPUTMHAJIOB JOKYMEHTOB;

2.7.3. cBeneHuil B yueTHBIX (hopMax (Ha OyMasKHBIX U AJIEKTPOHHBIX HOCUTETISX).

2.8. B cnyuyae Bo3HMKHOBeHHUs1 HeoOxomumocT mnonydenust [1/lH pabGoTHuka y
TPETbel CTOPOHBI, CIIEyeT U3BECTHTh 00 3TOM pPAaOOTHUKA 3apaHee, MOJYYHUTh €ro
NUCHbMEHHOE COTJIacueé M COOOIIMTHh €My O LEeJsIX, MPEANojlaraéMbIX HMCTOYHUKAX U
cnocobax momydenuss [I/lH (ecmu wWHOe He TpeaycMOTpeHO (deneparbHbIM
3aKOHO/IaTEJILCTBOM).

2.9. 3ampemiaercst moiydyaTh, oOpabaTbiBaTh W MpHOOHIATh K JUYHOMY JENy
pabotHuka I1/1H, He mpexycMoTpeHHbIe MyHKTOM 2.2 Hactosmwux [IpaBui, B TOM uncie
Kacalolllhecs pacoBOi, HAIMOHAIBHOM MNPUHAAJIEKHOCTH, MOJIUTHUYECKUX B3IJIAJIOB,
PENUTrUO3HBIX WIH QPUIOCOPCKUX YOS KIEHUH, THTUMHON KU3HU.

2.10. ITpu c6ope I1/In AgMuHHUCTpaLUs YIPEKICHUS, CIIEHUAINACT OyXTaaTepCKOi
cityx0bl, ocymecTBIsromuid coop (monyuenue) [1J][H HemocpeacTBEHHO OT PaOOTHHUKOB,
00s3aH pa3bsICHUTHh PAOOTHUKAM IOPUIUYECKUE TOCIEACTBHS OTKa3a MPEJOCTaBUTh HUX
nepcoHaibHbIe JaHHbIE.



2.11. Ilepemaua (pacmpocTpaHeHue, MpeAocTaBieHUE) U wucnoib3oBanue [1/{x
pabOTHUKOB OCYIIECTBISETCS JIUIIb B CIy4asX M B MOPSAKE, TPETyCMOTPEHHBIX
(denepaTbHBIM 3aKOHOIATEIIbCTBOM.

3. YciaoBus u nopsaaok odopadorku II/Ix rpaxkaaH B CBSA3M ¢ NPeAOCTABJICHUEM
yCJIyT, peaju3anueii UX NpaBa Ha o0palieHne

3.1. B yupexnaenun oOpaborka I[I/[H TpakmaH oOCYIIECTBISIETCS B CBS3U C
IPEIOCTABICHUEM YUPEXKJIECHUEM YCIYT, a TAKXKE B CBA3M C peaju3aluedl MX MpaBa Ha
oOpallleHre B yuUpexIeHHe.

3.2. [111 rpaxxaaH, 0OpaTUBLIMXCS B YUPEXKJIECHUE JINYHO, a TAK)KE HAIIPABUBIIMX
VMHAUBUAYaJIbHbIE WM KOJUIEKTUBHBIE NUCBMEHHBbIE OOpallleHHus WIA OOpaleHus B
dbopMe FNEKTPOHHOTO JOKYMEHTa, 00padaThIBAIOTCA B LIETSAX PACCMOTPEHUS YKa3aHHBIX
oOpallleHHii ¢ TOCIEAYIOIINM YBEJOMIICHUEM 3asiBUTENICH O pe3yIbTaTaX PaCCMOTPEHHUS.

3.3. llepewenp IIJIH rpaxkman, moanexammx oOpabOTKE B CBSI3U C
IPEIOCTABICHUEM YUPEXKICHUEM YCIYT, a TAKXKE B CBS3U C peaju3alMed uX IpaBa Ha
oOpallleH1e B yUpexJICHHE:

3.3.1. pamunus, ums, 0T4ECTBO (MIOCIEAHEE - IPU HATTUYUN);

3.3.2. naHHbBIE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

3.3.3. peKBU3UTHI CTPaAXOBOTO CBUJIETEIHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO
CTpaxOBaHUS;

3.3.4. uneHTHPUKAITMOHHBIA HOMEP HAIOTOIIIATEIBIINKA;

3.3.5. azmpec MecTta KUTENbCTBa (aApec  perucTpauuu, (HaKTHUECKOIro
MPOKUBAHUSA );

3.3.6. MOYTOBBIN aapEC;

3.3.7. ampec DIEKTPOHHOU IOYTHI;

3.3.8. yka3aHHBII B 00pallleHHH KOHTAKTHBINA TeledoH;

3.3.9. unsie I1/IH, yka3aHHble 3asBUTETIEM B OOpalieHuH (3kajno0e) WM CTaBIINE
M3BECTHBIMU B XOJI€ PACCMOTPEHUS TaKOro oOpareHus, a Takke [1/{H, comepxaniuecs: B
JOKYMEHTaX, MPEJICTaBICHHBIX IPakIaHUHOM.

3.4. Oo6paborka II/[H, HEOOXONUMBIX B CBSI3M C TMPENOCTABICHHEM YCIYT,
yKazaHHbIX B myHKTe 3.1 HacTosmux I[IpaBun, ocymectBisercs 0e3 coriacus rpaxaaH B
COOTBETCTBUU C NYHKTOM 4 yactu 1 crarbu 6 @exnepanpHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O mepcoHaNbHBIX JaHHBIXY», DeaepaabHbiMu 3aKoHaMu OT 27.07.2010 Ne 210-
@3 «O6 opraHM3anMy NPEJOCTaBICHUS T'OCYJAapPCTBEHHBIX U MYHULUNAIBHBIX YCIYT»,
ot 02.05.2006 Ne 59-®3 «O mopsizke paccMoTpeHus oOpaiieHuil rpaxxaan Poccuiickoit
@enepani» W MHBIMM HOPMATUBHBIMU MPABOBBIMU aKTaMM, OMNPEICISIONIIMU
IIPEIOCTABJIEHUE YCIIYTH.

3.5. O6pabotka I1J[H, HEOOXOAUMBIX B CBSA3HM C UCIIOJHEHUEM YCIIYT, YKa3aHHbBIX B
nyHkTe 3.3 Hactoamux [IpaBun, BkitoyaeT B ce0s cieayromue AecTBus: cOop, 3amuch,
CHUCTEMAaTH3allMI0, HAKOIUICHWE, XpaHEeHHEe, YTOYHeHHe, (OOHOBJIEHHE, W3MEHEHHE),
U3BJICUEHHUE, UCIIONB30BAaHUE, Mepeaady (pacrnpocTpaHEeHHUE, NMPEAOCTaBIECHUE, T0CTYII),
oOe3nnunBaHue, OJOKUPOBaHUE, yaalaeHue, yHuuToxenue [1J[H.

3.6. Ilepeuucnennsie B myHkre 3.3 I[/IH mpeaocTaBisiOTCS HEMOCPEICTBEHHO
rpaxaaHamMu, 0OpaTHBIINMUCS B YUPEXKICHUE TS TOIYUYCHUS YCIYTH B BUJIE:

3.6.1. opuruHamoB HEOOXOAMMBIX JIOKYMEHTOB (3asBJ€HHE, JOKYMEHT,
YIOCTOBEPSIONINI TUYHOCTD U JIP.);

3.6.2. xonuil TOKYMEHTOB;

3.6.3. cBeneHmid yueTHBIX GOpM (Ha OyMa)KHBIX M 3JIEKTPOHHBIX HOCUTEIISIX).

3.7. Ilpu mpenocTaBlIeHUM YCIYrM 3alpelaeTcs 3alpaliuBaTh Yy TCPaXIaH H
TPeTbUX JUI, a Takxke oOpabateiBath [IJIH B cayyasx, He NPEITyCMOTPEHHBIX
3aKoHogaTenbcTBOM Poccutickoint @enepaunu.



3.8. Ilpu cOope II[IH nomkxHOCTHOE JUIO AJMHHHCTPALUU YUPEXKICHUS,
ocymecTBisitomee nomydenue [1J[H HemocpencTBEHHO OT TpakaaH, OOpaTHBIIUXCS 3a
MPEIOCTABICHUEM YCIYTH, 00s3aHO Pa3bsICHUTh YKAa3aHHBIM IpakAaHaMm IOPUIUYECKUE
MOCJIEACTBUSA OTKa3a npeaocraButs 11/1H.

3.9. Ilepemaua (pacupocTpaHeHue, NPEAOCTaBICHHE) W ucnoiab3oBanue [1J[H
3asgBUTENIe AJIMUHUCTpALMEH YUYPEXKACHHUS OCYIIECTBISACTCA UL B CiIy4dasiX U B
NOpsJIKE, TPETYCMOTPEHHBIX (heJIepaTbHBIM 3aKOHOIATEIHCTBOM.

4. Hopsok oopadorku I1/In cyobexToB I1/{H B nHGoOpMannOHHBIX cHcTEeMAaX

4.1. OOpabotka II/lH B yupexaeHHH OCYLIECTBISIETCS B HH(DOPMAIIMOHHBIX
cuctemax (aanee — IC), nepedyeHb KOTOPHIX YTBEPKJIEH AUPEKTOPOM YUPEKIACHHUS.

4.2. B coctaB I1/In, o6pabateiBacMbix B UCII/IH yupexaeHus u OyXxraiaTepckoi
ciyx0bl1, BXxogaT kareropuu [1/1H, ykazanHsle B myHKTax 2.2, 3.3 Hactosimux [Ipasui.

4.3. IupopManuss BHOCUTCS B py4HOM pEKUMME IPH MOJIYYEHUH HH(OpMAIKU Ha
OyMa)XHOM HOCHUTEJIE WIM B HHOM BHJE, HE TIO3BOJSIOIIEM OCYIIECTBIATH €€
aBTOMATHYECKYIO PETUCTPALIMIO.

4.4. OTBercTBeHHBIN 3a obecneuenue OezomacHocTH I[I/IH B 0OpabaThiBaeMbIX
[11n B UCIIdH yupexxaeHus 1 OyxraiTepckoi ciryk0bl, o0ecrieurBaeT:

4.4.1. cBoeBpeMeHHOE OOHapykeHHEe (HaKTOB HECAaHKIIMOHUPOBAHHOI'O JIOCTyHa K
[T/IH 1 HEMeUIeHHOE JTOBeIeHUE 3TOM NH(OPMAIUH 10 OTBETCTBEHHOT'O 32 OPraHU3aIUI0
o0pabotku [1/1H B yupexieHun u OyxraaTepcKoi ciyxoe;

4.4.72. HEJIONMYIICHUE BO3IECHUCTBHUSI Ha TEXHUYCCKHUEC cpencraa
aBTOMaTU3UpoBaHHON 00paboTku I1/IH, B pe3ysnbTraTe KOTOPOr0 MOXKET ObITh HapyIIEHO
uX (pyHKIIMOHUPOBAHHUE;

4.43. BO3MOXHOCTb BoccTaHoBieHus [IJI[H, MOAMPUUUPOBAHHBIX WIH
YHUUYTO>KEHHBIX BCJIEICTBAE HECAHKIIMOHUPOBAHHOI'O JOCTYyNA K HUM;

4.4.4. TOCTOSIHHBINM KOHTPOJIb 32 00ecrieueHueM ypoBHs 3auumeHHocta [1/]H;

4.4.5. 3HaHMe u COOJIOJEHUE YCIOBHM MCIOJIB30BAHUS CPEJICTB 3alllUTHI
uH(pOpMaLIUU, TPETYCMOTPEHHBIX IKCILTYyaTallMOHHOW U TEXHUYECKOH JTOKYMEHTAIUEel;

4.4.6. y4eT IpUMEHSEMBIX CPEJICTB 3aIIUThl UH(DOpPMAINH, IKCIUTYaTAllMOHHON H
TEXHUYECKOW TOKYMEHTALMU K HUM, Hocutenen 11/1H;

4.47. mnpu oOHapyKeHHH HapyluleHu mnopsiaka npeaocraBieHus [1/Ix
HE3aMEJUIMTENIbHOE  NIPUOCTAHOBJIEHUE  mpepoctaBieHus [IJ[H  moawp3oBarensm
uHpopManoHHOW cucteMbl [IJIH 10 BBISBICHUS MPUYUH HAPYIICHUNA W yCTpaHEHUS
ATUX NPUYUH;

4.4.8. pa3OupaTenbCTBO U COCTABJICHHUE 3aKIIOYEHUN MO (PakTaM HeCcOoOIoAeHUs
YCJIOBUM XpaHEHHs MaTepuaibHbIX HOocutTesed IIJIH, ucronb30BaHUs CPENICTB 3aIMUTHI
uH(pOpPMAaLIUU, KOTOPbIE MOTYT IIPUBECTH K HapylleHUIo KoHpuaeHuuanbHoctu [1/1n nmm
JPYTMM HapylIEHUsM, NPUBOJSAIIMM K CHIKEHUIO YpOBHS 3auuiieHHoctd [11H,
pa3paboTKy U MPUHATHE MEp IO MPEIOTBPALICHUIO BO3MOKHBIX OMACHBIX MOCIEACTBUN
M0JI00HBIX HAPYIIICHUN.

4.5. Obmen I1/In nmpu ux obpaborke B MCII[AH yupexneHuss u Oyxraiarepckoin
CIIy0€ OCYIIECTBIISIETCS] 110 KaHaJllaM CBSA3M, 3alllUTa KOTOPBIX OOECrednBaeTcsl MmyTeM
peayiv3aliii  COOTBETCTBYIOLIMX OpPraHU3alMOHHBIX MEp W IMyTeM IpPUMEHEHUs
IPOrPaMMHBIX U TEXHUYECKHX CPEJICTB.

4.6. Hoctyn paOOTHUKOB YyupexaeHuss U Oyxranrepckoil cmyxOsr k I[1/IH,
Haxoxammmcest B UIIC/IH yupexaenus m OyXrairepckod CiykObl, MpeaycMaTpHUBaeT
00s13aTeNbHOE MPOXOXKACHUE MPOLEAYPHI HICHTU(PHUKAIMH U ayTeHTU(PUKAIIH.

4.7. B cnyuae BbIsBICHHs HapymieHud mnopsaka obpadorku I1[In B UCIIIH
YUpEXKACHUS U OYXTanTepCKOW Cly:KObl YMOJTHOMOYEHHBIMU JOJKHOCTHBIMHU JIMLAMU



HE3aMEJTUTEIILHO TPUHUMAIOTCS MEphl 10 YCTAHOBJICHUIO NMPUYMH HAPYIICHUH M HX
YCTPaHESHHIO.

5. Cpoku 00padoTku u xpanenus I1/{n

5.1 O6pabotka u xpanenue [IJIH B yupexacHUH M OyXrajaTepCKON clyxoe
OCYIICCTBIISIFOTCSL ~ HE J0JIbIlIe, YeM JToro TpeOyroT uenu obpabotku [1/IH.
OG6pabatbiBacMbIe MEePCOHANIbHbBIC JTAHHBIE MOJJIeKaT  YHUUYTOXKEHUIO JIMOO
00€3TMYMBAHUIO MIPU HACTYIJICHUU CIAETYIOUUN YCIOBHIA:

- noctwxkeHue uened oopadorku IIJ[H winM MakCUManbHBIX CPOKOB XpaHEHHS -
B TeueHue 30 KaJeHIapHbIX JHEW;

- yTpata HEOOXOAMMOCTH B AOCTMXKEHHM Leneil oopadotku [1/]H - B Teuenue 30
KaJICHAApHBIX JHEH;

- mpenoctaBieHue cyObekToM [IJIH WM ero 3aKOHHBIM TpEICTaBUTEIEM
MOATBEPKJICHUS] TOTO, YTO MEPCOHANBHBIC JAHHBIC SBISIOTCS HE3aKOHHO MOJYYCHHBIMHU
WM HE SBIISIIOTCS. HEOOXOJIMMBIMHU NIJisl 3asIBICHHOM 11eId  O0OpaOOTKH - B TeueHue 7
pabouunx JTHEH;

- HEBO3MOYKHOCTh oOecrieueHus: mpaBoMepHocTH 00paboTku I1/1H - B Teuenue 10
pabouux JHEH;

- omwiB cyobekToM IIJ[H cormacus Ha oOpabotky IIJIH, ecnu coxpaHeHHE
I1/1a Gomee He TpeOyercs mus menei oo6pabotkm I[IJIH - B Tedenme 30 KalleHIApHBIX
JTHEH.

B ciydae orcyrcTBHS BO3MOXKHOCTHM yHUYTOXXeHMs [IJ[H B TeueHue CpOKOB,
YKa3aHHBIX B a03arax 2 - 6 HACTOSIIEro MyHKTA, OCYIIECTBIIAETCS OJIOKUPOBAHUE TAKHX
[11n unu obecneunBaercsa ux OnmokupoBaHue (ecnu oOpadotka I1/IH ocymecTBisercs
JPYTUM JIUIIOM, ACHCTBYIOIIUM MO TMOPYYCHHIO AJMHUHHUCTPAIMH) M OOECIeurnBacTCs
yanuroxkenne [IJ[H B cpok He Oonee veM IIeCTb MECSIEB, €CIU HWHOM CpPOK HeE
yCTaHOBJIEH (efiepaabHbIM 3aKOHOIATEIHCTBOM.

6. Illopsinox ynnuroxenust II/{H npu qocTuskeHuu nesei 00padOTKU MU
IPU HACTYIICHUH MHBIX 3aKOHHBIX OCHOBAHHUH

6.1. PaGoTHMKOM YYpeXIEHUS M CIEUUATUCTOM OYyXTaJTepCKON CIIyKOBbl,
OTBETCTBEHHBIMU 3a apXUBHUPOBAHME, OCYLIECTBIISIETCS CUCTEMAaTUYECKUN KOHTPOJb U
BBIJIEJIEHUE JOKYMEHTOB, cojepxamux IIJ[H, ¢ uncTeKmuMu CcpoKamMu XpaHEHus,
NOJJIEKAIUX YHUUTOXKEHUIO.

6.2. Bompoc 00 yHUYTOXXEHHH BBIIEJICHHBIX JOKYMEHTOB (0Opasyroumxcs B
npouecce AESATENIbHOCTH  yupekaeHus), coaepxkammx IlnH, paccMmarpuBaercs Ha
3acenannn Komuccun 1Mo yHMUYTOXXEHHMIO JOKYMEHTOB, COJIEPXKAIUX MEepCOHAIbHbIE
JaHHbIE, CO3/1aBa€MOW B YUYPEKIEHUU M OyXrajuTepckoil ciyxbe mnpukazamu
OTBETCTBEHHBIX 3a oOpranm3zaiuio oopabotku [I/[H B yupexnaeHuun u OyXraarepckoi
ciyx6e (nanee - Komuccus).

6.3. Tlo wrtoram 3acemanug Komuccuu coCTaBIsIeTCI aKT O BBIJCICHUUA K
YHUYTOXKCHHIO  JIOKYMEHTOB, OIKCh  YHUYTOXKAEMBIX  JIeJ, MpOBEpsieTcsl  HX
KOMIUIEKTHOCTb, aKT MOANMCHIBAETCA NpeacenaTeneM u wieHaMmu Komuccenn.

6.4. CBeneHus 00 YHHUYTOKEHUHM BHOCSITCSI B aKT O BBIJIEJICHUH K YHUUYTOKEHUIO
JIOKYMEHTOB.

YHUUTOXKEHNE JOKYMEHTOB Ha OYMaKHBIX HOCUTENSX, coaepxamux IIJ[H, kak
IPABWIO, OCYILIECTBISAETCS IYTEM HM3MEIbUYEHHUSI HA MEJIKHME 4YacTH, HCKIIIOYAOLIUe
BO3MOXXHOCTh ~ TOCJIENYIOUIETO  BOCCTaHOBJIEHHUA  HHpopMmanuu.  M3menbueHue
MPOU3BOJIUTCS, B TOM YHUCIIE C TOMOIIBI0 OyMaropes3aTelbHON MalllUHbI (LIpeaepa).



6.5. YaumuroxkeHue Bcex cBeaeHud o cyOwvekte IIJIH, comepxamuxcs Ha
AJIEKTPOHHBIX HOCHUTENSAX, OCYIIECTBIIAETCS IIyTEM MEXAaHUYECKOr0 HapyLIeHUs
LEJIOCTHOCTH  HOCHUTENA, HE IO3BOJISIIOLIETO  NPOM3BECTH  CUUTBIBAHME  WIIU
Bocctanonenue [1/1x, nnm crupannem nHPOpPMALINHU C SJIEKTPOHHBIX HOCHTEIEH.

6.6. YHuuTOX)eHue Bcex cBeaeHuil o cyorekre I1/1H, conepxkamuxcs B UCII/IH B
IIEKTPOHHOM BUJE, NPOU3BOIUTCS «BpYy4YHyro». Ilocie dero mpoms3BOAMTCS NPOBEPKA
oTcyTCTBHUSA 3anuceld o cyobekre I1/]H, KoTopble ObIIM yIaNeHbl, C HTOMOILBIO TIOUCKA 110
damunuu cyobekta [1J1H.

7. O0menoctynubie ucrounuku IJIn

7.1. B memsx wuHOpPMAIMOHHOTO  OOECHEYEHUS] MOTYT  CO3JaBaThCs
obmenoctynabsie uctouyHuku [/l (B TOM yucie crnpaBOYHUKH, aJpecHble KHUTH). B
obOmenoctynuble uctouyHukud I1/lH ¢ mucemenHoro cornacust cyobekta [IJIlH Moryt
BKJIFOYATHCS €ro (aMuiusi, UMs, OTYECTBO (MOCIEAHEE - MPU HAJUYUHU), TOJ U MECTO
POXKIEHUS, aipec, aDOHEHTCKUII HOMEp, CBEAECHHs O IpOo(ecCur U MHbIE IEPCOHATbHbBIE
nMaHHbIe, cooOIIaeMbie cyonexkTom [1J1H.

7.2. Cepenust o cyobekte [1/[n B mo0oe BpeMsi MOTYT OBITh HCKIIIOYEHBI U3
oOmenoctynHbix UcTOUYHUKOB [1/IH mo TpeGoBanuto cyobekta I1/IH mubo no penieHuro
CyJla WM UHBIX YIOJHOMOYEHHBIX TOCYIapCTBEHHBIX OPraHoB.



YTBEPXIEH

MPUKA30M H.0. 3aBEYIOIIETO
MBJIOY «JIC Ne 24 «PoaHU4YOKY
ot 01.02.2019 Ne 34

Ilepeuens nosxnocTeil (mpodeccuii) padotaukoB MBIOY «AC Ne 24 «PogHu40K»,
3aMellleHre KOTOPBIX MpeAycMAaTPUBaeT OCylleCTBJIeHHEe 00PadOTKH MePCOHATBHBIX
JAHHBIX JJH00 OCyILIeCTBJIEHHE J0CTYNA K MEPCOHAIbHBIM JAHHBIM

3aBenyrouui yUpexIeHueM;

3aMecTUTENb 3aBEIYIOLIETO IO Y4eOHO-BOCIIUTATEILHOW U METOIUYECKOH padoTe;
3aMecTUTEeNb 3aBEAYIOLIET0 10 aIMUHUCTPATUBHO-X03sICTBEHHON padoTe;
JlenonponsBoInTENb;

Bocnurarens;

IIegaror-ncuxomnor;

VYuurens-noronen;

My3bIKabHBINA PYKOBOJUTEND;

HucTpykTOop 10 GU3HUECKON KyIbType



YTBEPXIEH

MPUKA30M H.0. 3aBEYIOIIETO
MBJIOY «JIC Ne 24 «PoaHU4YOKY
ot 01.02.2019 Ne 34

Ilepeyens nokuocteil (mpodeccuii) padotnuxkoB MBAOY «AC Ne 24 «PoaHu40K»,
OTBETCTBEHHBIX 32 POBeJAeHNe MePONPUATHI 10 00€3TUINBAHUIO
o0padaTbIBaeMbIX MEPCOHATBHBIX TaHHBIX

3aBeqyrOUMi yUpexKICHUEM;

3aMecTUTENh 3aBEIYIOUIETO MO YUeOHO-BOCIUTATEILHOW U METOIUYECKOH paboTe;
3amMecTuTeNh 3aBEAYIONIETO M0 aIMUHUCTPATUBHO-X035UCTBEHHOU padoTe;
Jlemonpon3BoAUTEND;

Bocnurarens;

Ilemaror-ncuxomnor;

Vuurenp-norone;

My3bIKaabHBIN PYKOBOJIUTEIb;

HucTpykTop 1o ¢puznueckoi KynbType



YTBEPXJIEHDI

MPUKA30M H.0. 3aBEYIOLIETO
MBJIOY «JIC Ne 24 «PoaHU4YOKY
ot 01.02.2019 Ne 34

INPABUJIA
OCYIIeCTBJIEHUSI BHYTPEHHEr0 KOHTPOJIAA COOTBETCTBUS 00Pad0TKH MEePCOHAIbHBIX
aanubix B MBJOY «C Ne 24 «PogHu4ok»

1.1. BHyTpeHHHUI1 KOHTPOJIb OCYIIECTBISAETCA B LEJSAX ONPEACIICHUS] COOTBETCTBHUS
00paboTku mepcoHanbHBIX MaHHBIX B MBIIOY «JIC Ne 24 «Pomuuuox» (mamee —
yupexaeHue) TpeOOBaHMSAM K 3alUTE NEPCOHANbHBIX JAHHBIX, YCTAHOBJIEHHBIM
®enepanbHbiM 3akOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX» (J1ajee —
®enepanbhbiii 3aK0H «O MEPCOHANBHBIX TaHHBIX») U MPUHATHIMA B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMU MTPAaBOBBIMU aKTaMU (Jajiee — BHYTPEHHUN KOHTPOJIb).

1.2. BHyTpeHHUI KOHTPOJIb NOAPA3IEIACTCA Ha TEKYIINI 1 BHEIIJIAHOBBIM.

1.3 Texyumii BHYTpEHHUN KOHTPOJIb OCYIIECTBISIETCSA HA IMOCTOSSHHOM OCHOBE
3aBeIYIONIUM YUpEeXKJICHHEM (fjaniee — OTBETCTBEHHBIM 3a OpraHu3aluio 00paboTKu
NEPCOHATBHBIX TaHHBIX).

[lepnoguyHOCT, M TOPSAJOK MPOBENEHUS TEKYLIEr0 BHYTPEHHErOo KOHTPOJIA
ONPENENSAIOTCS TPAaBOBBIM AKTOM, H3/1aBA€MbIM OTBETCTBEHHBIM 32 OPTaHU3aIUIO
00pabOTKHU MEePCOHATBHBIX JAHHBIX.

B xonme ocymiecTBieHHs TEKYIIEr0 BHYTPEHHETO KOHTPOJIA MpOBepseTcs
BbITIONTHEHUE TpeboBanuii denepanibHOro 3akoHa «O TEPCOHAIBHBIX JIAHHBIXY,
HOPMAaTUBHBIX IPABOBBIX aKTOB AJMHUHHCTpanMu ropojga Hopuibcka, U NPUHATHIX B
COOTBETCTBUHU C HUMU JIOKAJIbHBIX aKTOB YUPEXKICHUS, YCTAHABIUBAIOIINX, B TOM YHUCIIE:

- IpaBujIa 00pabOTKU NEPCOHANBHBIX IaHHBIX B YUPEXKICHUH;

- TpaBWJia PACCMOTPEHUS 3aPOCOB CYOBEKTOB MEPCOHATBHBIX TAHHBIX WM HX
IIPEACTABUTEIIEH B YUPEIKICHNH;

- MOPSIIOK JOCTyNa B MOMEIICHHs YUpPEXACHUs, B KOTOPbIX Bejercs oOpaboTka
MEPCOHAJIbHBIX JAHHBIX.

1.4. OTBETCTBEHHBIN 3a OpTraHU3AINI0 O00PaOOTKM MEPCOHANBHBIX JAHHBIX TPU
NPOBEJIEHUU BHYTPEHHErO0 KOHTPOJIS UMEET MPaBo:

1.4.1. 3anpamuBaTh y paOOTHUKOB, OCYIIECTBISIOMINX 00pa00OTKy MEPCOHATBHBIX
JAHHBIX B YUPEKIECHUU, HHPOPMAIIHIO, HEOOXOAUMYIO JUIs pealn3allii OJTHOMOYHN;

1.4.2. TpeGoBaTh OT paOOTHHMKOB, OCYIIECTBISAIOMUX 00pPabOTKY MEPCOHAIbHBIX
JAHHBIX, YTOYHEHUs, OJIOKUPOBAHHWS WM YHUYTOXKEHUS HEJOCTOBEPHBIX WIIU
MOJIYYEHHBIX HE3aKOHHBIM ITyTEM MEPCOHAIBHBIX JaHHBIX;

1.4.3. mpuHUMaTh Mepbl MO MPHOCTAHOBJICHHUIO WIIM TMPEKpalleHHI0 o0paboTKu
NEPCOHANBHBIX  JAHHBIX, OCYIIECTBIIIEMOM €  HapyuleHMeM  TpeOoBaHUU
3aKkoHoAaTenbcTBa Poccuiickoit Penepanuu;

1.5. BHemiaHOBbII BHYTPEHHUH KOHTPOJIb OCYILECTBISETCS HAa OCHOBAaHUU
MOCTYMHBIIETO B YYPEKJICHHE MNHChbMEHHOW HWH(OpManuu O HApyIICHUU TPaBUII
00pabOTKH MePCOHATBHBIX JAHHBIX.

IIpoBeneHHEe BHEMJIAHOBOIO BHYTPEHHErO0 KOHTPOJS OCYLIECTBIISIETCS Ha
OCHOBAaHMM INPHKa3a 3aBEAYIOLIEr0 YUYpPEXKIECHHEM, B aJpec KOTOPOro IOCTYINHJa
uH(pOpMaLUs, SBIAIOIIASICS OCHOBAaHUEM JJisi MPOBEJIEHUSI BHEIJIAHOBOTO BHYTPEHHETO
KOHTPOJIs1, TUOO MO €ro MOPYUYEHUIO UHBIM JIOJIKHOCTHBIM JIMIIOM.



1.6. Buennanosmii BHYTPeHHHH KOHTPOIL JI0KEH ObITh 3aBCpIICH HE nozauee 15
pabounx AHeH CO AHA MOCTYTUICHHA ITHChMEHHON nHpopMaiuy.

1.7. OrteercrBennmii 3a oprasnzaumio oOpaboTKH NCPCOHANBHBIX AAHHBIX Ha
OCHOBaHHMH HHOOPMAMH O BBIABICHHLIX B PE3YILTATC BHYTPCHHETO KOHTPOS
HAPYIICHHAX, NPHHAMACT MCPBI, HCOOXOHMBIE LT HX YCTPAHEHHA.

COI'JIACOBAHO

IAABHBI CHCUHAITHCT-IOPHCKOHCYIBT

OT/eNa no OpraHu3aui paboTel ¢ MCPCOHAIOM

NO/IBEIOMCTBEHHEIX YUPEKICHHA Y IIPABICHHIO

001IEro 1 JOWKOILHOro obpasoBasus

AmuHucTpatmu ropoja Hopuiseka ~ HIL Kinoesa



